VYTBEPXJEHBI
npukazoM MuHucTepcTBa
TPpy/Zla ¥ COITUATBHOM 3aIUThI
Poccuiickoit deneparuu

oT «15» centsa6ps 2021 r. Ne 632u

PEKOMEHJALIMHA 11O YUYETY
MHUKPOIIOBPEXJEHUI (MUKPOTPABM) PAGOTHHUKOB

1. O0wue nooxKeHUs

1. Hacrosimue pekoMeHAaluy 110 y4eTy MUKPOIOBPEXACHUN (MUKPOTPaBM) pabOTHUKOB (najnee
— Pexomennmainuu) pa3paboTaHbl B IENAX OKa3aHWsS COACUCTBUS paboTodaTrensiM B HCIIOJHEHUU
TpeboBanuii crareit 214, 216, 226 pasnena X Tpynosoro konekca Poccuiickoit denepanuu (Cobpanue
3akoHOJaTenbcTBa Poccuiickoir ®emepammm, 2002, Ne 1, cr. 3; 2021, Ne 27, cr. 5139),
COBEpLICHCTBOBAHUs BHYTPEHHMX IIPOLIECCOB YIPABJICHHA OXPAaHOM Tpylda B OpraHu3alui,
IpeSyIpexIeHUs IPOU3BOJCTBEHHOIO TPaBMaTH3Ma U HE COZIepKaT 00s3aTeIbHbIX TpeOOBaHUI.

2. Y4yerT MHUKpOINOBPEXKAECHUN (MUKPOTpaBM) pPAOOTHUKOB PEKOMEHIYETCSl OCYILECTBISATh
MOCPENICTBOM cOOpa M perucTpanuy HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMaXx).

Yyer MHUKPONOBpEXACHUN (MUKPOTpaBM) pPaOOTHHKOB IO3BOJIUT PaOOTONATENIO TMOBBICUTH
3G (PEKTUBHOCTh B MPOBEACHUU CHCTEMHBIX MEPOIPHITHN IO YIPABICHHIO NPO(ecCHOHATbHBIMU
pPUCKaMU, CBS3aHHBIX C BBISIBJICHUEM OIACHOCTEM, OLIEHKOW U CHUYKEHHEM YPOBHEN MpodeccroHaIbHbBIX
PHUCKOB, 00ECIIEUEHNH YITyUllIeHUs YCIOBUN U OXpaHbl TPY/a.

Yuer  MHKpOMOBpeXIeHHH (MHUKpOTpaBM) pabOTHHKOB  OCYIIECTBIISIETCS — paboToiaTeneM
CaMOCTOSITENILHO HMCXOJ M3 CHelM(PUKH CBOEH NesATeNbHOCTH, AOCTHXKEHMH COBPEMEHHOW HAayKu WU
HAWIy4IIuX NPaKTHK, IPUHATHIX Ha ce0s1 00s13aTEIbCTB.

3. B mensx y4yera M pacCMOTpPEHHs OOCTOSITENLCTB W MPUYMH, MPHUBEIIINX K BO3HUKHOBEHHIO
MUKPOMOBPEX/IEHUH (MUKPOTPaBM) paOOTHUKOB, MPEAYNPEXKIECHUS TPOU3BOICTBEHHOTO TPaBMaTHU3Ma,
paboToIaTeNI0 PEKOMEHAYETCS:

YTBEpAUTh JIOKAJIbHBIM HOPMATHBHBIM  aKTOM TMOPSIOK  ydeTa MHUKpPOIOBPEXKIACHUN
(MHKpOTpaBM) paOOTHHUKOB, C Y4YeTOM OCOOCHHOCTEW OpraHM3allMOHHOM CTPYKTYphl, CHEIM(UKH,
XapakTepa MPOU3BOJACTBEHHON NEATEIBbHOCTH, NMPUHATHIM C COOJIIOJIEHMEM YCTAHOBJIIEHHOTO CTaThei
372 TpynoBoro koxaekca Poccuiickoit ®enepauun (CobpaHue 3akoHojaTenbcTBa Poccuiickoit
Oenepaunn, 2002, Ne 1, cr. 3; 2006, Ne 27, cr. 2878) nopsiika ydera MHEHUS IPEICTaBUTEIBHOTO
opraHa paOOTHHUKOB (TIpY HAJIMYUH TAKOT'O MPEJICTABUTEIBHOTO OpraHa);

OpraHU30BaTh O3HAKOMJIEHHWE JIOJDKHOCTHBIX JIMII C TOPSAKOM Yy4YeTa MHUKPOMOBPEXKIECHUN
(MHKpOTpaBM) paOOTHHKOB;

OpraHu30BaTh MHPOPMHUPOBAHUE PAOOTHUKOB O IEUCTBUAX IPU MOJIYYEHUN MUKPOIIOBPEXKICHUS
(MHKPOTpaBMBI);

OpraHu30BaTh PACCMOTPEHHE OOCTOSTENbCTB, BBIABJICHHWE TNPUYMH, MPUBOMAMIUX K
MHUKPOIMOBPEXICHUSIM (MUKPOTpaBMaM) pabOOTHHKOB, M (PUKCALUIO pe3ylIbTaTOB PAaCCMOTPEHHUS B
CopaBke O pacCMOTPEHMHM OOCTOSITENBCTB W NPUYMH, MPHUBEJIMIMX K  BO3HUKHOBEHMIO
MHUKPOIOBPEXICHHUs (MUKPOTpPaBMbl) paOOTHUKA, (PEKOMEHIyeMblii 00pa3ell NpUBEACH B MPHIOKEHUH



Ne 1 x mnHacrosumm PexomeHpanusM) WIM HHOM OINpeAeNeHHOM paboTolaTeleM JOKYMEHTE,
cojiepKalieM, B TOM YHCJIE€ PEKOMEHJIyeMble CBEICHMs, oTpakeHHble B CrpaBKe O pPacCMOTPEHHUH
OOCTOSITENECTB M NPUYMH, NPUBEIIINX K BO3HHUKHOBEHUIO MHUKPONOBPEKICHUS (MUKPOTPABMBI)
pabortHuka (manee — CripaBka);

00eCreynTh TOCTYIIHOCTh B OpPraHU3aliu (CTPYKTYPHBIX MoJpa3zieneHusx) onanka CrpaBku B
AJIEKTPOHHOM BUJIE WM Ha OyMa)KHOM HOCHUTEIIE;

OpPraHU30BaTh PETHUCTPALUIO MPOUCHIEAIINX MHUKPOIMOBPEXKICHUN (MuKpoTpaBMm) B JKypHaie
y4eTa MHUKPOTOBPEKISHUM (MHUKPOTpaBM) pabOOTHHUKOB (PEKOMEHIyeMbIii oOpasel NpHUBEACH B
npuwiokeHnn Ne 2 k HacrosuMm PekoMeHpanusM) WIM HWHOM OINpeAeNieHHOM paboToaarenem
JIOKYMEHTE, COZEpXallleM, B TOM 4YHCIE PEKOMEHIyeMble CBEJIEHUs, OTpakeHHble B JKypHaiie ydera
MUKPONOBPEXIeHU (MUKPOTpaBM) paOOTHUKOB (anee — JKypHain);

YCTaHOBUTBH MECTO U Cpoku xpaHeHus Crnpasku u XKypHana. PekoMeH10BaHHBINM CPOK XpaHEHUs
Crpasku u XXypHaina cocraBisieT He MeHee | roza.

4. CocraBnenue CnpaBku U BezeHue JKypHana MOXKET OCYIIECTBISTHCS B AJIEKTPOHHOM BHUJIE C
UCIOJIb30BAHUEM DJIGKTPOHHOM TOINUCH WM JI000ro Apyroro cmocoba B COOTBETCTBUU C
3akoHOAaTenbCcTBOM Poccuiickoit  @Denepanuu, MO3BOJSIOMIETO HIECHTU(DUIUPOBATH  JIMYHOCTH
paboTtHuKa, coctaBuBiero CrpaBKy U OCYIIECTBIISIONIET0 BeaeHue XKypHana.

I1. PexoMenayeMblii IOPSIOK yuyeTa MUKPOIIOBPEXKACHUN (MUKPOTPABM)

5. OcHOBaHMEM JJIi PETUCTPAllMM  MHUKPONOBPEXAECHUA (MHKPOTpPaBMbl) pabOTHUKA U
paccMOTpeHHs] OOCTOATENbCTB M MPHUYMH, IPUBEIIIMX K €r0 BO3HUKHOBEHUIO, SBIIETCS OOpalieHue
MOCTPAJABILEro K CBOEMY HEMOCPEICTBEHHOMY WJIM BBIIIECTOAIIEMY PYKOBOAMUTENO, PabOTONATEIIO
(ero mpezcTaBuTeNo)® (Iaee — ONOBEIAEMOE JIHIIO).

[TIpu obpamieHun MOCTpagaBIIEro K MEAMLMHCKOMY paOOTHHUKY OpraHM3aLUH, HOCIETHEMY
pEeKOMeHayeTCs coO0LIaTh O MUKPOIIOBPEXKIEHUH (MUKPOTpaBMe) paOOTHUKA OMOBELAEMOMY JIUILY.

6. OmoBemmaeMoMy JIUITY TIOCIE MOTyYeHHUsSI HHOOPMAIIMH O MHKPOTIOBPEXKICHUH (MUKPOTPaBME)
paboTHUKAa pPEKOMEHJyeTcs YOeIuThCs B TOM, YTO MOCTPaJaBLIEMy OKa3aHa HeoOXoauMas IepBas
MOMOMUIb U (WJIM) MEAUIIMHCKAS TTOMOIILb.

7. OnoBemaeMoMy JIMIy PEKOMEHIYETCS He3aMeIJIUTeNIbHO HHGOPMUPOBATh  JHOOBIM
OOLEIOCTYITHBIM CIIOCOOOM CIIELMAINCTA TI0 OXpaHe TPpy/Aa WM JIMLO, Ha3HAYEHHOE OTBETCTBEHHBIM 3a
OpraHu3anuio paboThl MO OXpaHe TpyAa HpPUKa3oM (pacropsbkeHueM) paboToparelns, WM Jpyroro
YIIOJIHOMOYEHHOro  palorosmarteneM  paboTHMKa  (Jajee —  YHOJHOMOYEHHOE  JIMIO), O
MHUKPOINOBPEXICHUN (MUKPOTpaBMe) pabOTHHKA.

[Tpu nHPOpPMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIA PEKOMEHYeTCsl COOOIIATh:

bamMunuio, UMs, 0TYECTBO (IIPH HAJTMYMH) IOCTPAIAaBIIEro pabOTHHUKA, TOJKHOCTh, CTPYKTYpPHOE
HOJIpa3/IelIeHuUE;

MECTO, JJaTy U BpeMs MOJy4eHUs paOOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPABMBI);

XapakTtep (onucaHue) MUKPOTPABMBI;

KpaTkylo uH(poOpManMio 00 OOCTOSATENbCTBAX MOJIYYEHUS PaOOTHUKOM MHMKPOIOBPEXKACHUS
(MHKpOTpaBMBI).

8.Ilpu monyyeHuun uHGOPMAIMM O MHUKPOIOBPEXJIECHHUH (MHUKpOTpaBMe) paOOTHHKA
YIIOJIHOMOYEHHOMY JIUIY PEKOMEHIYETCS PACCMOTPETh OOCTOSATENLCTBA M NPUYMHBI, IIPUBEALINE K €€
BO3HHUKHOBEHHIO, B CPOK J10 3 KajeHJIapHbIX AHEW. [Ipn BOZHUKHOBEHUHU OOCTOSITENHCTB, OOBEKTHBHO

1 Yactp 3 craTeu 226 TpynoBoro koxekca Poccuiickoit @enepanuu (Cobpanne 3akoHomaTenbcTBa Poccuiickoit denepanmm,
2002, Ne 1, ct. 3; 2021, Ne 27, cr. 5139).



NPEMATCTBYIOIIMX 3aBEPLICHUI0O B YKa3aHHBI CPOK pPacCMOTPEHHUs OOCTOATENBCTB U INPUYUH,
NPUBEIINX K BO3HHUKHOBEHUIO MHUKPOMOBPEXICHHUS (MUKPOTpaBMbI) paOOTHHKA, B TOM 4YHCIE IO
NPUYMHE OTCYTCTBHSI OOBSICHEHHUS IIOCTPAJABIIEr0 pabOTHHKA, PEKOMEHIYETCS MpPOIUTh CPOK
paccMOTpeHHsT OOCTOSITEIbCTB M TMPHYUH, MNPHUBEAIIMX K BO3HUKHOBEHHIO MHKPOIOBPEKICHUS
(MHKpOTpaBMbI) pabOTHHKA, HO HE OoJiee YeM Ha 2 KaJleHIapHbIX JTHS.

[Ipu  paccMoTpeHMM  OOCTOATENBCTB M NPUYMH, MPHUBEIIIMX K  BO3HHUKHOBEHUIO
MHKPOHOBPEXIECHUsI (MUKPOTpaBMbl) paOOTHHMKA, YIOJHOMOYEHHOMY JIMILy LEJIecOOOpa3HO 3arlpoCUTh
OOBSICHEHHE IIOCTpaJaBIIero pabOTHUKA OO0 YyKa3aHHBIX OOCTOSITENbCTBAX, JIOOBIM JOCTYIHBIM
CIOCOOOM, ONpEAETICHHbIM pabdoTojaTeNeM, a TaKkKe IPOBECTH OCMOTp Mecra npouciiectBus. Ilpu
HEOOXOJUMOCTH K PAaCCMOTPEHHIO OOCTOSATENBLCTB M TPHYUH, TNPUBEANIMX K BO3HUKHOBEHHIO
MUKPOIOBPEXICHUNA (MUKPOTpaBM) pabOTHHKA, MPUBJIEKAECTCS ONOBEUIAEMOE JIULO, PYKOBOIHMTENb
CTPYKTYPHOTO NOAPA3/IEIEHUS, IPOBOJUTCS OIIPOC OYEBHU/ILIEB.

9. PaboTHHK MMeeT MpaBO Ha JMYHOE YYacTHE WJIM YYacTHE 4Yepe3 CBOMX IpEACTaBUTENCH B
pPaccMOTPEHUH IPUYHMH U 00CTOSTEILCTB COOBITUM, MPUBEALIMX K BOSHUKHOBEHUIO MUKPOIIOBPEKACHUI
(MHKpOTpaBM)?.

PaboTonarento pekoMeHyeTcs IPUBJIEKAaTh NOCTPAAAaBIIEro pabOTHUKA JIMYHO MJIH Yepe3 CBOMX
IpeJCTaBUTeNIeH, BKIIIOYas NpeACTaBUTENIel  BBHIOOPHOTO OpraHa IEpBUYHOW  Npodcoro3HON
OpraHu3alM, K PacCMOTPEHHIO OOCTOATENbCTB M NPUYMH, MPUBEAIIMX K BO3HUKHOBEHMIO
MUKpONOBPEX/IEHUSI (MUKPOTPAaBMbI), a TaKXe O3HAKOMUTb €ro C pe3yJbTaTaMH YKa3aHHOTO
paccMOTpPEHHUS.

10. YnonmHOMOYEHHOMY JIMITY TIO pe3yJIbTaTaM JeHCTBHIMI, TPOBEJCHHBIX B COOTBETCTBHH C IMTyHKTOM §
HacToAux PekoMeHnamnuii, pekomenyercs coctaBisath CripaBky.

11. YnonHomMo4YeHHOMY JIMIly peKoMeHayeTcs oOecneuuBaTh peructpauuio B KypHane
COOTBETCTBYIOLIIMX CBEJIEHHUI, a TaKKe C y4acTHEM pPYKOBOJAUTEINS CTPYKTYPHOIO MOJpa3/eleHus
[oCTpajaBIIero padoTHUKAa (HOPMUPOBAHME MEPOINPHUITUN 10 YCTPAHEHWIO MPUYMH, MPUBEIIIUX K
BO3HMKHOBEHHIO MUKPOIIOBPEXKICHUHN (MUKPOTPaBM).

[Tpu moAroToBKe NnepevHs COOTBETCTBYIOIINUX MEPONPUITUN PEKOMEHYETCSl yUUTHIBATD:

00CTOSITENBCTBA TOJYYEHHUS] MHUKPOIOBPEXKICHUS (MUKPOTpaBMbl), BKIIIOYas MCIIOJIb3yEeMbIe
o0opyoBaHUE, HHCTPYMEHTBI, MaT€pHallbl U ChIpbE, MIPUEMBI PaOOTHI, YCIOBUS TPY/Aa, U BO3MOXKHOCTh
UX BOCIPOM3BEJCHHUS B CXOXKUX CUTYalMsIX WM Ha JPYTHX padoyux MecTax;

OpraHu3alMOHHbIE HEJOCTATKU B (DYHKIIMOHUPOBAHUM CUCTEMBI YIIpaBJIEHUs OXpaHOH Tpy/a;

¢u3nveckKoe cocTosIHME PAOOTHUKA B MOMEHT MOJIy4€HUS! MUKPOTIOBPEXKACHUS (MUKPOTPABMBI);

MEPBI 110 KOHTPOJIIO;

MEXaHU3MBbl OLIEHKH 3((GEKTUBHOCTH MEp MO KOHTPOIIO M peaqu3aluu Mpo(UIaKTUYECKUX
MEpONPHUITHH.

2 A63an nsenamuarbiii yacth 1 craten 216 TpymoBoro kogekca Poccuiickoii ®enepanun (CoGpaHue 3aKOHOATENLCTBA
Poccuiickoii @expeparuu, 2002, Ne 1, ct. 3; 2021, Ne 27, cr. 5139).



[Tpunoxenue Ne 1

K PekomeHganusm 1o ydery
MUKPOIOBPEXIEHUIN (MUKPOTPaBM)
pabOTHUKOB, YTBEPKICHHBIM MTPUKA30M
MuHucTepcTBa Tpy/Ja U COLIMAIBHON
3amuThl Poccuiickoit @enepanuu

oT «15» centsa6ps 2021 Ne 6321

Pexomenyemerit oOpasenn
CnpaBka
0 PACCMOTPEHMHU MPUYUH U 00CTOATENbCTB,

NpUuBE€AIINX K BOBHUKHOBCHHUI0O MUKPOIIOBPECKICHU S (MHKpOTpaBMBI) paﬁoTHnKa

[ToctpagaBmuii pabOTHHUK

(pamumst, uMs1, OTYECTBO (ITPH HAUYKH), TOJ POXKACHUS, TOJKHOCTD, CTPYKTYPHOE TIOJIpa3 IeIICHUE,
CTa)x pabOTHI MO CHEIIUATHLHOCTH )

MecTto nonyueHus: pabOTHUKOM MUKPOTIOBPEXKIEHUS (MUKPOTPABMBI):

Jarta, Bpemsi moay4eHus: paOOTHUKOM MUKPOIIOBPEKIACHHS (MUKPOTPABMBI):

JlelicTBUSA MO OKa3aHUIO MEPBOM MOMOIILIHN:

Xapakrep (onucaHue) MUKpPOTPaBMbI

OO0CTOATENLCTBA:

(u3710KEHNE 00CTOATENBCTB MOJIyUYEeHUsI PAOOTHUKOM MUKPOIOBPEXKIEHUS (MUKPOTPABMBI)

[IpuunHbl, NpUBEALINE K MUKPOIIOBPEKICHUIO (MUKPOTPaBMe):

(YKazaTb BBISIBJICHHbIE IPUYUHBI)
[Tpemnosxenus o yCTPaHEHUIO OPUYHH, MPUBEIIINX K MHUKPOIOBPEKICHUIO
(MHKpOTpaBMe):

[Toanucey ynmosHOMOYEHHOTO JIMIA

(pamunus, MTHULMATIBL, JOHKHOCTb, J1aTa)



[[aTa Ha4dajia BEACHUA }KypHana

[Tpunoxenue Ne 2

K PekomeHganusm 1o ydery

MUKPOIOBPEXIEHUIN (MUKPOTPaBM)

pabOTHUKOB, YTBEP)KICHHBIM IPHUKA30M

MuHucrepcTBa TpyJa U COLMAIBHON

3amuThl Poccuiickoit @enepanuu

oT «15» centsa6ps 2021 Ne 6321

PexomMeHnyemblil oOpaser

7KypHaJj yyera MUKpPONOBpeKIeHNH (MUKPOTPaBM) padOTHHKOB

(HaMMEHOBaHUE OPTaHU3AIIH )

I[aTa OKOHYaHUuA BCACHUA }KypHana

Kpatkue

Mecro, nara u 0)5(0)
[()5(0) ’ obctositenseTBa | [IpUUnHBL TTocnencrBus
BpeMs Xapakrep JIMna,
N MOCTpaIaBIIETO MOTy4CHHS MHKPOTIOB- [lpuns | MuKpoOmOBpEX
e HOJIy4EHUs (omucanue) JIOJIKHOCTD
paboTHUKa, paboTHHKOM peXIeHUSA ThIE JeHUS
i MHKPOIIOBPEXK T MHKPOTPAaBM MIPOU3BOAN
JIOJIKHOCTb, MHUKPOHOBPEXT | (MHKpOTpa Mepbl (MHKpOTpaBM
eHHUs Bl BIIETO
HoJIpa3JeJIcHue €HUs BMBI) bI)
(MHKpPOTpaBMBI) 3aInCh
(MHKpPOTpaBMBI)
1 2 3 4 ) 6 7 8 9




